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Conservation Mapping and Field Specialist 
 

The Conservation Mapping and Field Specialist primarily prepares baseline documents and 
maps related to land conservation transactions and maintains the geographic database for 
the UVLT. The Conservation Mapping and Field Specialist is an hourly, full-time position 
supervised by the Vice-President for Conservation.   
 
Duties and Responsibilities 
 
MAPPING SYSTEMS IMPLEMENTATION 
 Maintain UVLT mapping program standards for the collection and presentation of 

mapped information.  
 Work with the Vice-President, Conservation to ensure that UVLT procedures meet the 

requirements of funding agencies, provide appropriate information to public databases 
of conserved land (RPC’s, GRANIT etc.) 

 Ensure that GIS software licenses are current and adequate.  
 Maintain hardcopy and digital archives of Baseline Documentation Reports, Baseline 

Documentation photos, conservation maps, and stewardship records. 
 Maintain and oversee the catalog / database system for geographic data on behalf of 

organization and staff. 
 
FIELD WORK AND DOCUMENTATION 
 Compile and produce baseline documentation reports for properties acquiring a 

conservation easement including conservation maps, photos, and written descriptions in 
accordance with UVLT standards. Identify areas and natural resources needing special 
protections while in the field. This may also include working with landowners and 
UVLT Project Managers to identify appropriate locations for homestead areas, reserved 
house sites &/or other reserved rights within the terms of the conservation easement. 

 Visit lands of potential projects: interview landowners, check parcel boundaries; assist 
conservation staff in reviewing surveys and property descriptions (metes and bounds). 

 When required, prepare maps needed for project assessment (Lands Committee), grant 
applications or discussions about project feasibility. 

 When required, conduct Level One hazardous waste assessments. 
 Work with, train and maintain relationships with UVLT volunteers in baseline 

documentation procedures. 
  
 
COMMUNITY RELATIONS AND PROGRAM SUPPORT 
 As assigned, support public outreach: prepare maps for publicity and outreach, provide 

and identify photographs, review press releases, newsletter articles and other publicity 
about conservation projects. 

 Support UVLT Trustees and staff, participate in program evaluation and strategic 
planning.  

  
GENERAL 
All UVLT employees are expected to comply with organizational policies and procedures, 
observe office protocols and participate in staff meetings, retreats and other internal 
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functions as may be assigned. Guidelines for employee conduct are further described in the 
employee handbook. 
 
A job description is a guideline and does not limit the duties that may be assigned by the 
President or supervisor. The President may revise a job description at any time. UVLT staff 
positions are non contractual and all employees are considered to be employed “at will.” 
 
Qualifications 
 
 B.A, B.S., or graduate degree in natural sciences, natural resource management, 

conservation biology or similar; familiarity with the Upper Valley region’s farm and 
forestry practices, soils and natural resources;  
 

 Knowledge of conservation easements and baseline documentation practices; preference 
given to applicants with prior experience and expertise compiling baseline 
documentation reports.  

 
 Considerable knowledge of GIS computerized systems and applications. Expertise 

operating ArcGIS software for compiling and mapping site specific natural resource 
information, as well as boundaries and trails. Expertise using GPS and digital cameras in 
conjunction with GIS information. 

 
•  Expertise working with and manipulating a variety of map sources and GIS data layers. 

Expertise at reading and accurately interpreting maps, digitizing surveys and aerial 
photographs and resolving data discrepancies.  Attention to detail, a necessity.  

 
 Ability to quickly and confidently navigate and work independently in the outdoors 

sometimes in remote locations, in a variety of field conditions, year-round; experience 
identifying property boundaries; capacity to identify natural resource features requiring 
special protection; experience compiling field notes to produce maps and reports. 

 
 Ability to train or instruct others, including volunteers, in GIS or natural resource data 

collection; ability to work collaboratively and effectively in a team atmosphere; ability to 
communicate effectively with landowners, staff, Board members, and the general public. 

 
 Strong organizational skills and capacity to manage multiple projects at once. 
 
 


